Taylor and Francis provided template permission letter for text (or revise for individual purpose, e.g., visuals)

“Dear Permissions Manager,

[bookmark: _GoBack]I am preparing an academic book entitled [book title] which will be published by [imprint] in [year].  It will be published in [hardback/paperback] and is expected to cost [price].  The print run will be [number] copies.  The material will also be produced in eBook format as a verbatim digital copy of the printed work (i.e., it will be used in exactly the same context as the printed version, and without alteration).  In eBook format the cost will be [the same price as the hardback (if hardback only); the same price as the paperback (if dual edition)].

I would like your permission to include the following material from one of your publications.

Title

Year of publication

Author/editor

Page number(s) and total number of words and/or Figure/Table number

I understand that you control the rights to this material.  I would be very grateful if you could grant permission for its use as soon as possible, stating any credit lines or fees that you require.  If you do not control these rights, please let me know to whom I should apply.

We are seeking non-exclusive world English language rights and will reproduce the material as part of the complete text in print and electronic formats for distribution throughout the world.

Yours faithfully,
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